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Part One 
Part One: Relax-let’s talk about lists

I have so many lists, Jill!

They are everywhere!

I need help, Jill!

This is how The Founding Moms does it!

https://foundingmoms.com/fmc/forum
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I have this favorite software I use called Evernote. Here’s how I use it. Lots of you make a lot 
of lists and you have them everywhere. Are they taped to your bathroom mirror? 

I want to make sure you make them really effectively and that they help you. 

The act of making a list is a chance to brain dump.

It makes you feel like okay - it’s out of my brain and I don’t have the responsibility of making 
it anymore. 

Lists are not necessarily bringing progress to your life. 

Disclaimer: I use a number of different software from Wunderlist to paper and pen to the 
list on the bathroom mirror. 

I know how ineffective all of this can be.  

Have your pencils ready! 

Hot Tip: There is a hierarchy of lists. 
Make list (not lists). 

Daily list – make a list of three things, no more, no less. If you put down more than three 
things you might not get them done.

If you get 18 things done, how thorough were you, did you really complete them all or half-
way and then you make another list. 

I don’t want you to do that. I want you to be extremely thorough. 

Make a list of three things every day for **two weeks** and it will become a habit. 

The reason we are good at making lists is because the act of making a list is a brain dump. It’s 
a habit of writing a list and not a habit of following through. You’re going to feel so good! 

Whether you make the list the night before or that morning, you’ll complete those three 
things in the next 24 hours. 

https://foundingmoms.com/fmc/forum
http://evernote.com
http://wunderlist.com
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Part one: relax-Let’s talk about lists (cont.)
Go to www.evernote.com. I’m very excited to get you to the actual Evernote gist. Get to your 
phone, and download the Evernote app. Download it to your computer and get an account 
(it’s free) and sign in on both your phone and computer. Sign in and give yourself a note and 
title it. Put in your note “I can do this.” 

Then check on your phone/computer to see if it went through. Then you’re good to go. 

https://foundingmoms.com/fmc/forum
http://www.evernote.com
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Part two 
evernote insider 

Jill, I’ve got Evernote!

What do I do with it?

Teach me, Jill!

this is how the founding moms does it!

https://foundingmoms.com/fmc/forum
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This is all about Evernote and how to use it. 

Let’s walk through it. I’m an early adopter. I download and get started. I’m used to trying 
out new things and then being over it within 24 hours. With Evernote, the reason it stuck 
for me was because I made it a daily habit. It’s such a daily habit that it’s always open on 
my laptop and my phone. I can go straight there and jot it down. 

Tip: You must use Evernote everyday
That’s the reminder you stick on your bathroom mirror. You need to open it every single 
day. You can just start typing a note. You can create thousands and thousands of notes. It 
comes with lots of bells and whistles. I’m going to talk about some of the features I use and 
don’t use. 

You can type what I’m saying to try it out. 

1. Tagging  
There is a feature called tagging because you’ve tagged your notes and you can find things. 
I do not use this feature because if you start typing the note you can come up with words 
to search for it. So rather than title my notes, I type words that I know I would use to 
search for it later. For example, if I have an entire note on “what is this video course going 
to be about,” I’m going to put in the title, video course, FMC, Evernote. I know this might 
sound ridiculous, but you’ll get used to the habit. Every single time you make a note – so 
add groceries into the title and then you’ll be able to search it rather than tagging it. 

Then you can hit the search button and you’ll be able to find your note. 

2. Atlas 
This is for those that like location based. If you open up Evernote at someone’s office, 
you’re picking up from school. You can click Atlas at a later time that will trigger notes 
from your location. 

You can click Atlas and it will show you where you were. It comes in handy when you’re 
in Chinatown. You’re not going to remember the name of what you ate. You can put the 
details in the note and click Atlas.

https://foundingmoms.com/fmc/forum
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Part two: evernote insider (cont.)

3. Notebook 
There’s a great notebook feature that allows you go to all meta and make lists within lists 
within lists. Maybe you want one note that talks about Twitter, one about FB one about 
Instagram. You can create a notebook called social media and then you can create different 
subject areas. I’m thinking about social media right now, so I can click on that and see all 
of my notes. I personally have too messy a brain for notebooks. 

The genius to me of Evernote means the titles are their own tags because all my notes are 
searchable. I put in social media and all of my notes come up. That’s how I do it. 

4. Share
You can share notes with your team, your family, your colleageue. Just share it! If you’re 
in the note you’ve created, you’ll see lots of buttons on the top (some of them are paid 
features). I have never paid for premium. If you’ve paid for this, get in the forum and tell us 
about it. If you click them, it won’t hurt you. Click the share button. It’s going to ask you 
what you want to do. It’s so self-explanatory I’m not going to explain it. It comes in handy 
for people who don’t use evernote yet or for those that do and you want them to contribute 
to the note. 

5. Reminders
You can add a date that you want to be reminded about this and it will e-mail you on this 
date for a reminder. 

6. Audio 
For those of you who hate to type, or you’re on the go and driving, you can leave yourself 
audio notes, you can leave yourself facetime notes, you can go into the top left and it will 
let you take a snapshot through Evernote of something you need to remember. I’ll do this 
at Target where I want to remember some sort of product to compare it later. I did this 
when I had to mail something somewhere. I just took a picture of the address I needed.  
So useful!

We’re going to get really specific in the next segment. 

https://foundingmoms.com/fmc/forum
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Part three 
twenty tips! 

Jill, this is exciting!

I’m in it!

Let’s talk tips!

this is how the founding moms does it!

20

https://foundingmoms.com/fmc/forum
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I have my list for you, you know you need Evernote in your life, you understand lots of the 
features, I covered all of the ones I personally use. 

I now want to go through the twenty different ways that I use them. Some will have you go 
duh, some oooh, or that’s stupid. I am going to start this list of my top twenty ways that I use 
Evernote. This will inspire you to get stuff done. 

(1) I make lists and or outlines of everything I want to talk about at webinars or speaking 
gigs. In one note, I’ll put the date, title, so I can make the outline way in advance and then 
I can study it before I need to use it. 

(2) I have a list of all of the speakers that have come to the Founding Moms exchanges in 
one place. I love that this stays here forever. I love that I can go back to this list and add 
great speakers, add the date, the topics. Why can’t I just use Excel? First of all, you can do 
formulas. You can use Excel, but I love that Evernote is there forever. I’m going to open 
up Evernote while I’m at the meeting and everything updates in real time. 

(3) I have a list of things that I want to hand off to future employees that I don’t even have 
yet. Certain tedious tasks that eventually one day I will be able to stop doing. I don’t want 
to forget to pass this on. The title of this list is future virtual assistant. 

(4) Are you a creative? Because I’m a creative. Every single time that I come up with a 
brand new idea for something I want to do in my business, or something on the side. 
Maybe Samba, maybe Brail, maybe I just need to get this other thing done. For each new 
idea I have a new note. I’ll never find those notes and you can label it creative stuff or new 
ideas and you can keep adding to it. You’ll get a newer idea that forces the old one because 
it’s better. I don’t delete because I like to see the evolution. It’s kind of like mind-mapping 
your own mind. 

(5) I have a note of just hashtags I use on Instagram. Why? First of all, I’m not looking up 
the history of hashtags everytime I post there. I do tweak this list. I can move it all around 
and I can keep a history of what I’ve used. 

(6) I have a note with a template of an e-mail that I send for rejections. If there’s a sponsor 
I don’t want to work with or anyone I don’t want to work with. If it worked well, I can use 
it again. You can also do this with stuff that you love. 

(7) I have a list of just keywords for SEO purposes. This is not unlike the hashtag tip. 

https://foundingmoms.com/fmc/forum
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(8) I have an Evernote that is my eyeglasses prescription. If I walk by a store and find some 
glasses and I end up buying a pair I don’t have to worry because the prescription is right 
there. I don’t have to call my doctor or look things up. I take pictures of my prescriptions  
or charts or things you might need.

(9) My laziest tip: take a photo in Evernote. You don’t have to ever look for a piece of 
paper again. You have to get in the habit of taking the photo and remember to upload it 
to Evernote. It’s fantastic. I’m a genius!

(10) My mission statement. You can do the same thing with a pitch or the about section. 
Anytime anyone tells you, “Hey, tell me about your biz,” you can send it quickly. I have a 
short bio I can share. 

(11) Ideas for my next book. I need to come up with a new book. I don’t know what to 
write about yet but I can keep those notes and when the lightbulb goes off, I’ll be ready. 

(12) Pitch ideas to anyone you need to pitch to. Newspapers, magazines, social media. If 
they respond positively to one part then I can tweak it so my pitch keeps getting better.

(13) Links to things you want to do for your kids, buy for your kids, and you know you’ll 
never find the website again. I have one note and can show them.

(14) This is the stuff for you. The stuff you want to buy, clothing, office supplies, and you 
can keep all of your wishlists together. 

(15) How many times are you on a business call and you can’t find a pen or paper but you 
have your phone? I open Evernote, I can put the date/time/person and what we talked 
about. Either during the call or after, I write everything down so I won’t forget. 

(16) I have a schedule of these very video courses. I can look it up anytime so I don’t forget 
to tell you when the next ones are coming out. 

(17) The Comcast guy had a bizarre way of changing the wi-fi password. While he was 
talking I wrote down exactly what to do. I didn’t have to call Comcast. Evernote makes 
you a genius. 

(18) If you’re going on a trip for business or pleasure, you can budget, you can write your 
itinerary. 

https://foundingmoms.com/fmc/forum
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(19) If you are asked for your logo for any purpose by anyone or when you can’t find it on 
your laptop. Use Evernote. You can keep all of the versions and title it “logo”. Every single 
time you get an e-mail it will be so easy for you.

(20) A note with the title “Reminder,” body says “Put my lists in here”. Open up Evernote 
to put your lists in here every day for two weeks. This does not take away that you can use 
other software and other programs. I still use Excel and pen and paper and Evernote has 
become vital to me. 

Let us know your hot tips in the Forum! 

https://foundingmoms.com/fmc/forum
https://foundingmoms.com/fmc/forum
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One last Brain Dump
Write everything here you can think of, fill the whole page. This is the last 

time your list will be unmanageable.   

https://foundingmoms.com/fmc/forum
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The Daily List
Here are the THREE things I’m going to accomplish in the next 24 hours.

1)

1)

1)

1)

1)

1)

1)

2)

2)

2)

2)

2)

2)

2)

3)

3)

3)

3)

3)

3)

3)

MONDAY

TUESDAY

WEDNESDAY

THURSDAY

FRIDAY

SATURDAY

SUNDAY

https://foundingmoms.com/fmc/forum
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Evernote Practice
Now that you’ve successfully downloaded Evernote, take a minute to practice and be sure you’re 
seeing and using everything to it’s full potential. 

Tagging  Locate the tagging feature and list five tags that would jog your brain. 

Atlas  Out for your morning jog? Jot down a note at each of your mile markers. Coffee check, 
donut check, magazine with Bachelorette on cover—check!

Notebook  Notebook is an amazing feature for your wishlists (see Share). Create a book of 
what you’re dreaming for yourself in the next three months. 

SHare  Use the share feature to share an item off of your wishlist with someone special. Happy 
Birthday to Me!

Reminders  Never forget a birthday again. Ever. Again. Or just remind yourself that you’re 
doing awesome. Don’t wait for someone else to say it! 

Audio  Take a quiet moment to unload the slur of insults you wanted to let go at the insufferable 
unhelpful customer service rep. You’ll play this back on your worst days and enjoy a great laugh. 

Questions? Hop into the Forum! 

https://foundingmoms.com/fmc/forum
https://foundingmoms.com/fmc/forum
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Evernote Pro Top Ten Tips
Now that you’re an Evernote pro – hop into the Forum and share your ten top tips!

1.  

2.

3. 

4.

5. 

6.

7.

8.

9. 

10.  

https://foundingmoms.com/fmc/forum
https://foundingmoms.com/fmc/forum
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reflect and share with jill

share your thoughts at www.foundingmoms.com/forum

http://foundingmoms.com/forum
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SPREAD THE WORd: tweet it!

#1: Loved #theFMC video course on @evernote! Have you seen it?
  http://www.foundingmoms.com/signup  
 Link shortcut: http://ctt.ec/6mWVZ

#2: Hey #FoundingMoms, how do you use #evernote? Share it with me! 
 #theFMC 

 link shortcut: http://ctt.ec/C3V4o

#3: Wanna know about making lists to run your #business? Check out 
 #theFMC’s course #15!
 link shortcut: http://ctt.ec/l6k86

https://foundingmoms.com/fmc/forum
http://ctt.ec/6mWVZ
http://ctt.ec/C3V4o
http://ctt.ec/l6k86
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